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BN HQC BANANG
TRU'ONG D~I HQC sU' PH~M

S5: i1G/Q£Y-DHSP

CONG HOA xA HOI CHU NGHiA VIET NAM. . .
BQcl~p - T,! do - H~nh phuc

fJa Ndng, ngayJJ thimgiJ ndm 2023

QUYETBJNH
Ban hanh Quy trinh ki~m tra hoat dQnggiang day ciia giang vien

Truong B~i hQCStrph~m - B~i hQcBa Ning

msu TRUONG TRUONG B~I HQC SU PIL;.M

Can cu Nghi dinh.s6 321CP ngay 041411994cua Chinh phu v€ viec thanh. ldp Dai
h9C fJa Ndng;

Can cu Nghi quyet s6 08INQ-HfJfJH ngay 1217/2021 cua H9i dang fJqi h9C fJa
Nang v€ viec ban hanh Quy chi t6 chuc va hoat d9ng cua Dai h9CDa Ndng va Nghi
quyit s6 J3INQ-HfJfJH ngay 0719/2021 cua H9i dang fJqi h9CfJa Ndng v€viec sua d6i,
b6 sung mot s6 di€u cua Quy chi t6 chuc va hoat dong cua Dai h9Coe Ndng;

Can cu Nghi quyit s6 12INQ-HfJT ngay 0816/2021 cua H9i dang truang Truong
Dai h9C Sicpham v€ viec ban hanh Quy chi t6 chuc va hoat dang cua Truimg fJqi h9C
Su phqm - fJqi h9C fJa Ndng;

Can cu Quyit dinh s6 14171QfJ-fJHSP ngay 211812023 cua Hi¢u truimg Truong
fJqi h9CSu phqm - fJqi h9C fJa Ndng v€ vi¢c bim hanh Quy dinh chuc nang, nhi¢m v~
cua cac Phong chuc nang, T6, Trung tam thu9c va trl,fCthu9c Truang fJqi h9CSu phqm;

Can cu Quyit dinh 16721QfJ-fJHSP ngay 221912023 cua Hi¢u truimg Truang fJqi
h9CSu phqm - fJqi h9CfJa Ndng v€ vi¢c ban hanh Quy dinh phan quy€n quem If; va su
d~ng h¢ th6ng thong tin tich h9'PTruang fJqi h9CSu phqm - fJqi h9CfJa Ndng;

Can cu Thong bao s6 612ITB-fJHSP ngay 201612022cua Hi¢u truong Truang fJqi
h9CSu phqm - fJqi h9CfJa Ndng v€ vi¢c di€u chinh khung gia giang dqy, h9C t(jp;

Xit d€ nghj cua Truong phong Phong T6 chuc - Hanh chinh.

QUYET BJNH:

f)i~u 1. Ban hanh Quy tdnh ki~mtra ho~t d9ng giang d~ycua giang vien Truong
£)i;lihoc Su ph~m - D~ihoc DaN~ng.

Bi~u 2. Quy€t dinh nay co hi~u hJc thi hanh k~ tu ngay Icy.

f)i~u 3. Thu truang cac dan vi va ca nhan co lien quan chiu trach nhi~mthi hanh
Quy€t dinh nay.l.4(_

NO'inh~n:
- Nhu DiSu3 (dS thvc hi~n);
- Ban Gifun hi~u (dS biSt);
- Luu: VT, TCHC~

PGS. TS. Ltiu Trang



CQNG HoA xA HQI CHU NGHiA VI:¢T NAM
DQcI~p - TV do - H~nh phuc

I.M\lc dich, pham vi, deli tuoug di~u chinh

1. Quy dinh thong nhat nQi dung, trach nhiem va trinh tu cac buoc thuc hien cong tac
thanh tra kiem tra nham 6n dinh nen n€p giang day trong Nha tnrong, gop phan nang cao chat
hrong hoat dQng dao tao,

2. Quy trinh nay ap dung cho tat ca cac Khoa, BQman, Phong va Trung tam thuoc va
tnrc thuoc Tnrong.

3. Muc dich: Ki~m tra, giam sat hoat dong giang day cua giang vien, vien chirc, nguoi
lao dong trong Nha tnrong.

II. Dinh nghia va cac tir vi~t tit

- GV: Giang vien;
- TKB: Thai khoa bieu;
- Phong TCHC: Phong T6 chirc - Hanh chinh;
- T6 CNTT: T6 Cong nghe thong tin;
- TDKT: Thi dua khen thuong;
- KTGD: Ki~m tra giang day;
- BQphan KT: BQphan kiem tra giang day.

III. Quy trinh kiim tra gtang day



STT cic bmrc NQi dung tong vi~c Trach nhiem Thai gian Di~n giai Bieu mill
thtrc hi~n

B Phong Tnroc khi b~t Chuyen vien Phong Dao tao nhap dfr
.Nhap dil li~u TKB vao h~ thong Dao tao d~uhQc Icy lieu k~ hoach giang day vao h~ thong

tac nghiep sau khi co SlJ thong nhat v~ TKB gitra
Phong Dao tao va cac dan vi trong Nha
tnrong.

GV Hang ngay - GV truy c~p vao H~ thong dS nam
TKB ca hoc kY dSthuc hien dung.

® GV day thea TKB
- Viec dang ky nghi day/day bUld6i
phong phai thuc hien tren h~ thong

Nghi day/day bU/d6iphong thirc cham nh~t Iii trmrc 2 ti~ng dAnghA.
.hien tren h~ thong .. GV' co trach nhiem thong bao cho

nguoi hoc biet v~ SlJ thay d6i tnroc 24h
(tnr truCmghqp Nha truCmgco vi~cdi~u
dQngde>txu~t dum 24h).

- PhongTCHC Hang ngay - Be>ph~ KT vao thao tac diSm danh

~
I

KiSm tra giang d~y
I

tren may tinh bang (ghi nh~n co
3 d~ylkhong d~y/di tr~/v~S&m).

PhongTCHC Hang - GV nh~ dugc mail tl,l' de>ngnhac nha MauO!
Cac Dan vi ngayItuftnlthangl khi co ghi nh~ khong d~y/di tr~/v~

hQcky s&m.GV truy c~pvao h~ th6ng bfuIgtai
khoan ca nhan dS kiSm tra thong .tin.
Phan h6i l~i Be>ph~ KT n~u thong tin

B khong chinh xac qua mail:
Theo doi tinh hinh giang d~y thanhtratruong@ued.udn.vn.

- Tru&ng cac Ban vi truy c~p vao h~
th6ng b~g tai khoan ca nhan xem dugc
th6ng ke tinh hinh KTGD cua GV trong
dan 'vi minh thea ngay/tu§nJthangihQc
Icy dSkip thffi thea doi, nh~c nha. Phan
h6i l~iBe>jJ_h~ KT n~u thong tin khong



chinh xac qua mail:
thanhtratruang@ued.udn.vn.
- M6i thang 1 lfut, BQ phan KT xu~t
thong ke hang thang giri Ban Giam hieu
thea doi kip thai sau khi tang hop pharr
h6i cac don vi qua mail.

Phong TCHC Tufut tlnr 13 - BQphan KT xu~t dfr lieuthong ke thuc Miu03

Ifs:\
Cae Don vi hien tien dQgiang day cua GV thea miu,

Xu~t dfr lieu thong ke tien dQ - Truong cac Don vi nhac nho, don d6e
giang day cua GV trong hoc ki GV thirc hien chua dung ti~n dQco bien

I~ phap day bu dung k~ hoach. D6ng thai
pharr h6i lai BQ phan KT cac thong tin
chua chinh xac (n~u co).

Phong TCHC Tuan 20 cua - BQ phan KT xuat dfr lieu thong ke Miu02

;t;:\.
Cac Don vi hoc ky KTGD cua GV trong hoc ky thea miu

Th6ng ke k~t qua KTGD trong
gui v~ cac don vi qua mail. .
- Truong cac Don vi kip thai thea doi,

I~ hoc ki gill eha GV nb thong tin. D6ng thai,
kiem tra, pharr h6i l:;tiBQ ph~ KT cae
.thoi1g tin chua ehinh xae (n~u co) qua
mail: thanhtratrucing@ued. udn. vn.

G) Phong TCHC Thai diem xet BQph~ KT ehuyen ket qua sau khi xae Miu02
SU d\illg k~t qua KTGD de xet thi Cae Don vi thi dua va x~p minh pharr h6i eha Thu truOng cae don

7 du~ x~p la:;ti la:;tiCBVC vi ,de lam cO'sa danh gia x~p la:;ti GV
cuoi nam.



DAI HOC DA NANG
.TRUONG BAI HOC SU p~

.1 Bi~llmill 01

CONG HOA xA HOI cmr NGHiA VI~T NAM
BQc Hip - Ttr do - Hanh plnic

DANH SACH VANG D~Y TREN LOP THANG .... HOC Ki ....NAM HOC ...

2

Phong T6 clnrc - Hanh ehinh
(kY ghi r5 ho va ten)



BAI HOC nA NANG
TRUONG DAIHOC SU p~

2

Bi~u miu 02

C<)NG HOA xA H<)I CHiJ NGHIA VI:¢T NAM
DQcl~p - Tlf do - Hanh phuc

DANH SACH VANG D~Y TREN LOP HQC Ki ....

Phung 16 clnrc - Hanh chinh
(ky ghi f6 ho va ten)



Bi~u m§u 03
D.AJHOC DA NANG

TRUONGD4IHQCSUPH4M
CONG HOA xA HOI CHU NGHiA VIET NAM. . .

DQc l~p - T1}'do - H~nh phuc

THONG KE TIEN DO GIANG D4Y
HQC KY , NAM HQC .

Phong TB chu-c - Hanh chinh
(ky ghi ro ho va ten)

Xac nh~n cua Truong khoa
(ky ghi ro ho va ten)


