6 CONG BAO/S6 723 + 724/Ngay 31-5-2023

BO NOI VU

BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Tu do - Hanh phuc

Sé: 03/2023/TT-BNV Ha Néi, ngay 30 thang 4 nim 2023

THONG TU
Hudng dan mét s6 quy dinh cia Nghi dinh so 101/2017/ND-CP
ngay 01 thang 9 nim 2017 caa Chinh phi vé dio tao, boi duéng can bd,
cong chiic, vién chirc va Nghi dinh s6 89/2021/ND-CP ngay 18 thing 10 nim 2021
ciia Chinh phii stta déi, b sung mét s6 diéu ciia Nghi dinh s6 101/2017/ND-CP
ciia Chinh phu vé dao tao, bdi dudng can bj, cong chirc, vién chirc

Cdin cir Nghi dinh s6 63/2022/INP-CP ngay 12 thang 9 ndm 2022 ciia Chinh phii
quy dinh chirc ndng, nhiém vu, quyén hanva co cdu té chirc ciia B N6i vu;

Cdn cir Nghi dinh s6 101/2017/ND-CP ngay 01 thang 9 ndm 2017 ciia Chinh phit
Vvé dao tao, boi duong can bg, cong chirc, vién chirc va Nghi dinh s6 89/2021/ND-CP
ngdy 18 thang 10 ndm 2021 ciia Chinh phii sira doi, bo sung mot sé diéu ciia Nghi
dinh s6 101/2017/ND-CP ngay 01 thang 9 ndm 2017 ciia Chinh phii vé ddo tao,
béi dudng can bé, cong chirc, vién chirc,

Theo dé nghi ciia Vu truémg Vu Cong chirc - Vién chirc;

B¢ truomg Bé Noi vu ban hanh Thong tw hudng dan mot sé quy dinh ciia Nghi
dinh s6 101/2017/ND-CP ngay 01 thang 9 ndm 2017 ciia Chinh phit vé dao tao,
béi dudng cdan bd, cong chirc, vién chirc va Nghi dinh sé 89/2021/NP-CP ngay 18
thdang 10 ndam 2021 ciia Chinh phil stra doi, bé sung mét sé diéu ciia Nghi dinh
s6 101/2017/NP-CP ciia Chinh phii vé dao tao, béi dudng cdn bg, cong chirc,
vién churc.

Chuong I
QUY DINH CHUNG

Picu 1. Pham vi diéu chinh

1. Théng tw nay hudng dan viéc quan 1y va miu ching chi chwong trinh boi
dudng; to chuc boi dudng can bd, cong chuc, vién chlitc & nwdc ngoar bang
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nguén ngan sach nha nudc; tiéu chuin glang vién co s¢ dao tao, boi dudng can
b, cong chirc, vién chirc, danh gia chat lvong bdi dudng can bd, cong chirc,
vién chure.

2. Nhitng ndi dung huéng dan quén Iy, miu chimg chi chuong trinh bdi dudng
va danh gia chat luong bdi dudng can bd, cong chirc, vién chire duoc néu tai
Thong tu nay ap dung doi voi cac khoa bdi dudng (bao gém giang day truc tiép
trén 1dp hoic tu xa):

a) Khoa bbi dudng kién thire, k§ ning quan Iy nha nude theo tiéu chuén ngach
cong chirc.

b) Khoa bdi dudng theo tiéu chuén chitc danh nghé nghiép vién chirc chuyén nganh.

¢) Khoa bdi dudng theo yéu ciu vi tri viéc lam 13nh dao, quan 1.

d) Khéa bdi dudng theo yéu cau vi tri viéc lam chuyén mon nghiép vu.

d) Khoa bbi dudng theo tiéu chuin chirc vu, chitc danh cén bd, cong chirc
cép Xa.

Dicu 2. Doi tuwong ap dung

1. Céc co quan, to chuc sau day:

a) Co quan, don vi quéan 1y, st dung cén b, cong chire, vién chuc.

b) Hoc vién Hanh chinh Quéc gia.

¢) Truong Chinh tr1 cac tinh, thanh phé truc thuoée Trung wong, cac co s& dao
tao, bdi dudng can bd, cong chuc cua bd, co quan ngang bg, co quan thudc Chinh
phu, Mt tran Td qué)c Viét Nam, to chitc chinh tri - x3 hdi & trung wong (sau day
goi la co s& dao tao, bbdi dudng).

d) Hoc vién, vién nghién ciru, truong dai hoc, truong cao dfmg, truong trung
cap (sau day goi la co s& dao tao, nghién ctru),

2. Cac ca nhan sau day:

a) Can b0 trong cac co quan nha nudc.

b) Cong chirc trong co quan cua Dang Cong san Viét Nam, Nha nuoc,
Mit tran T6 quoc Viét Nam, t& chirc chinh tri - x3 hdi & trung wong, cép tinh,
cap huyén va cong chirc xa, phuong, thi trin (sau diy goi la cip x3).

¢) Vién churc trong don vi su nghiép cong lap.
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Pi¢u 3. Giai thich tir ngit

Trong Théng tu nay, nhiing tir ngtt dudi diy dwoc hiéu nhu sau:

1. Chét lwong bdi dudng: La su hai long cla cac bén lién quan va su dap img
muc tiéu bodi dudng can bd, cong chure, vién chuec.

2. Tiéu chi: La mot bo phan cAu thanh ndi dung danh gia, cu thé hoa ndi dung
danh gia.

3. Chi sb: La nhiing con s6 dinh luong dung dé do lwdng cac tiéu chi.

4. Cuu hoc vién: Hoc vién da hoan thanh khoa bodi dudng va tré vé cong tac tai
co quan, don v1.

5. Co quan danh gia doc lap: T6 chirc kiém dinh chat luong gido duc, t6 chic
kiém dinh chét lwong gido duc nghé nghiép duoc cip gidy phép hoat déng theo
quy dinh cua phap luat.

Diéu 4. Muc dich, néi dung danh gia chat luong boi duéng can bd, cong
chirc, vién chirc

1. Cung cfip cho Bo No1 vu; cac co quan, don vi quan ly, str dung can bd, cong
chuc, vien chic, Hoc vien Hanh chinh Quéc gla, co so dao tao, bdi dudng; co so
dao tao, nghién clru nhimg thong tin khach quan vé chat lwong boi dudng can bo,
cong churc, vién chure.

2. Cin clr vao két qua danh gia chét luong bbi dudng, B6 No61 vu, cac co quan,
don vi quan 1y, str dung can bo, céng chic, vién chirc; Hoc vién Hanh chinh Quéc
gia; co s¢ dao tao, bodi dudng; co s& dao tao, nghién clru dé xuét, trién khai cac glai
phép ddi méi dé ning cao chét lwong bdi dudng can bd, cong chirc, vién chitc.

3. No1 dung danh gia:

a) Chuong trinh, tai liéu.

b) Hoc vién.

¢) Giang vién.

d) Co s& vat chét va cac hoat dong hd tro.

d) Khoéa boi dudng.

e) Hidu qua sau boi dudng.
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Chuong 11
CHUNG CHI CHUONG TRINH BOI DUONG
CAN BO, CONG CHU'C, VIEN CHU'C

Dicu 5. In, cap, cap lai va quan Iy chiing chi, giay chitng nhan

1. Hoc vién Hanh chinh Quéc gia;, co so dao tao, bdi dudng; co so dao tao,
nghién ctru duoc quyén n, cép chirng chi cac chwong trinh boi dudng dwoc cp co
thdm quyén giao thuc hién. MAu chimg chi theo quy dinh tai Phu luc I ban hanh
kem theo Thong tur nay.

2. Chirng chi chuong trinh bdi dudng duoc cfip 01 1an cho hoc vién hoan thanh
khéa hoc, trong ngay bé gidng khoa hoc.

3. Hoc vien Hanh chinh Quéc gia, co so dao tao, bdi dudng, co s¢ dao tao,
nghién ctru ¢o trach nhiém:

a) Cép gidy chimg nhan hoan thanh khéa hoc d6i véi truong hop chimg chi bi
mit, hu héng. Gidy chimg nhén hoan thanh khéa hoc ¢6 gia tri sit dung nhu chimg
chi chuong trinh bdi dudng. Mau gidy chimg nhin hoan thanh khéa hoc theo quy
dinh tai Phu luc II ban hanh kém theo Thong tu nay.

b) Cép lai chimg chi chwong trinh bdi dudng ddi véi truong hop ching chi di
cap nhung ¢6 sai sot do 181 cia Hoc vién Hanh chinh Qudc gia, co s& dao tao, bdi
dudng, co s& dao tao, nghién cuu.

¢) Cép lai gidy chimg nhin hoan thanh khoa hoc d6i véi truong hop giay
ching nhan bi mat, hu hong.

4. Trong thoi gian chim nhat 1a 05 ngay lam viéc ké tir ngay nhan duoc don dé
nghi (kem theo ching chi, gi?ly chimg nhan b1 sa1 sot hoac b1 hong) cua hoc vién,
Hoc vién Hanh chinh Quéuc gia, co s¢ dao tao, bdi dudng, co s¢ dao tao, nghién
ciru ¢o trach nhiém xem xét, quyét dinh cﬁp hoac cé‘lp la1 giﬁy chimg nhan hoan
thanh khoéa hoc, chimg chi chuong trinh bdi dudng cho hoc vién.

5. Hoc vién Hanh chinh Quéc gla, co s¢ dao tao, bdi dudng, co s¢ dao tao,
nghién ciru lap s6 quan ly viéc cap chimg chi chwong trinh bdi dudng, gidy
chimg nhan hoan thanh khoa hoc theo quy dinh cta phéap luat. Bao ddm cong
khai, minh bach.
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Diéu 6. Pi¢u kién dé dugc cip ching chi chwong trinh bdi dudong

Chimg chi chwong trinh bdi dudng dwoc cip cho hoc vién ¢ du cac didu kién
sau day:

1. Tham gia hoc tap day du theo quy dinh cta chwong trinh boi dudng,

2. C6 du cac bai kiém tra, viét thu hoach, tiéu luan, dé an theo quy dinh cta
chuong trinh bdi dudng; cac bai kiém tra, viét thu hoach, tiéu ludn, dé an phai dat
tir 50% s diém trd 1én theo thang diém quy dinh cta chuong trinh.

3. Chap hanh ding, day du cac quy dinh ctia phap luit vé boi dudng can bd,
cong chirc, vién chirc; quy ché, noi quy hoc tdp cua Hoc vién Hanh chinh Qué:c
gia; co s& dao tao, bdi dudng; co s& dao tao, nghién curu.

Piéu 7. Ngon ngit ghi trén ching chi va gidy chitng nhin

Ngbn ngit ghi trén ching chi, gidy chimg nhan la tiéng Viét. D6i véi cac
chimg chi, gidy chimg nhan c6 ghi thém tiéng nude ngoai thi tiéng nude ngoai phai
duoc ghi chinh xac va phu hop véi ndi dung tiéng Viét; kich ¢& chit nudc ngoai
khong 16n hon kich ¢& chif tiéng Viét.

Piéu 8. Thu hdi, hity bé chimg chi chuong trinh boi dudmg, gidy ching
nhan hoan thanh khéa hoc

1. Chimg chi chuong trinh bdi dudng, gidy chimg nhén hoan thanh khéa hoc bi
thu hoi trong céc truong hop sau:

a) Co su gian lan trong vi€éc chi€u sinh, hoc tap dbi vai nguol dugc cép chung
chi, gidy chimg nhan.

b) Cép cho nguo1 khong du diéu kién; cﬁp khong dung thim quyén.

¢) Chimg chi bi tay xoa, sira chita.

d) Dé cho nguoi khac st dung.

d) Do 181 ctia Hoc vién Hanh chinh Quéc gla, co s¢ dao tao, bdi dudng; co s&
dao tao, nghién ctru.

2. Hoc vién Hanh chinh Quéc gla, co so dao tao, boi dudng, co s¢ dao tao,
nghién ciru c6 thdm quyén thu hdi, hiy bé chimg chi, gidy chimg nhan do don vi
minh cip. Truomg hop Hoc vién Hanh chinh Quéc gia, co s& dao tao, bdi dudng,
co sG dao tao, nghién ciru da sap nhap, chia, tach, giai thé thi co quan cﬁp trén truc

tiép cac don vi nay co thim quyén thu hdi, huy bo chung chi, giéy chung nhan.
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3. Thu truéng co quan néu tai khoan 2 Diéu nay ban hanh quyét dinh thu hoi,
hity bé chimg chi, gidy chimg nhan. Néi dung cta quyét dinh néu 18 Iy do thu hdi,
hiy bé. Quyét dinh dwoc ding tai trén cong thong tin dién tir ciia co quan c6 tham
quyén thu hoi, hily bé chimg chi, gidy chimg nhén; dwoc giri dén ngudi bi thu hdi
ching chi, gidy chimg nhin; co quan kiém tra phat hién sai pham (néu c6), co quan
ctia nguoi bi thu hdi chimg chi, gidy chimg nhan dang céng tac (néu cd) va cac co

quan, to chire ¢6 lién quan.

Chuong II1
TO CHUC BOI DUONG O NUOC NGOAI
BANG NGUON NGAN SACH NHA NUOC

Piéu 9. Nhiém vu ciia cic co quan, don vi duoc giao té chirc khoa bdi dusng
can bg, cong chirc, vién chirc & nuéc ngoai

1. Xay dung va phé duyét ké hoach bdi dudng can bd, cong chire, vién chic &
nudc ngoal.

2. X4y dung ndi dung, chwong trinh chi tiét ctia khéa boi dudng sau khi ké
hoach duoc phé duyét.

3. Ky hop déng véi céc td chirc ¢6 chirc ning dao tao, bdi dudng clia nudce
ngoai. Hop déng phéi néu rd nhimg cam két ctia hai bén vé hinh thirc, thoi gian,
nd1 dung, chuwong trinh, kinh phi, didu kién sinh hoat, hoc tap va nhiing no1 dung
khac lién quan.

4. Ban hanh quyét dinh thanh 1ap doan di bdi dudng & nude ngoai, ¢ 1 thanh
vién lam truéng dodn, 1 thanh vién lam thu ky doan. Tham quyén quyét dinh ctr
can bd, cOng churc, vién chirc di bdi dudng ¢ nudc ngoai thuc hién theo quy dinh
vé xut canh, nhap canh cua cong dan Viét Nam.

5. Phé bién t6i ting thanh vién cta doan trude khi di bdi dudng:

a) Cac quy dinh vé viée quan ly doan va can bo, cong chirc, vién chirc di hoc
tap, nghién ctru & nudce ngoai; khai quat vé phap lut, vin hoa, ton gido clia nudc
sO tal.

b) Noi dung, thoi gian, chuong trinh khéa bdi dudng va cac ché db lién quan.
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Pieu 10. Trach nhiém, nhiém vu caa truéng doan va can bg, cong chirc,
vién chirc duoc cit di boi duomg & nuéc ngoai
1. Trach nhi€m, nhiém vu cua trwéng doan:

a) Phu trach va chiu trach nhiém vé toan bd hoat dong cua doan trong thoi gian
hoc tap ¢ nudc ngoai.

b) Thay mit doan giao dich véi co s& dao tao, bdi dudng nude ngoai, co quan
dai dién ngoai giao cia Viét Nam & nude ngoai (néu can).

¢) Theo ddi va bao dém chwong trinh, ndi dung, ké hoach hoc tap, nghién ctru
ciia doan duoc thuc hién theo dung hop dong d3 ky.

d) Quén ly hoc vién cua doan.

d) Ky, gtri bao cdo viée thuc hién ké hoach va két qua hoc tip cta doan sau khi
khoa bdi dudng két thuc dén co quan c6 thim quyén.

2. Trach nhiém va nhiém vu cua can b, cong chirc, vién chirc dugce cu di bdi
dudng & nuoc ngoai:

a) Chap hanh dung, day da cac quy dinh vé& quan Iy doan va can bo, cong chiic,
vién chirc di hoc tap, nghién clru & nude ngoai; tuan thi su chi dao cia trudng doan.

b) Chap hanh ludt phép, ton trong phong tuc tdp quén, truyén thong vin hoa
clia nuée dén hoc tap, no1 quy cuda co s& dao tao, boi dudng va co s& luu tri.

¢) Béo céo két qua hoc tap theo quy dinh tai Diéu 11, Didu 12 Thong tu nay.

Piéu 11. Béo cdo két qua hoc tap

1. Béo céo két qua hoc tap cia doan gdm nhiing ndi dung chinh sau:

a) Thanh phén doan.

b) Khai quat tinh hinh nuéc dén hoc tap.

¢) Noi dung, thoi gian, chuwong trinh khéa boi dudng.

d) Cong tac to chirc ctia khoa bdi dudng, tinh hinh chp hanh cac quy dinh cia
hoc vién, cua doan.

d) Két qua thuc hién va nhan xét, danh gia vé nbi dung, chuong trinh, phuong
phép, thoi gian khda boi dudng.

¢) Nhitng ndi dung tiép thu va kinh nghiém rut ra tir khoa bdi dudng.
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g) Pé xuit nhitng kién nghi, gidi phap nhim ning cao chat lwong cac khéa bdi
dudng & nudc ngoai.

2. Béo céo két qua hoc tap cua hoc vién goém nhitng ndi dung chinh sau:

a) Ho tén, nam sinh.

b) Churc danh, chirc vu, co quan, don vi cong tac, sd dien thoa1 lién lac; dia chi
thu dién ti.

c) Két qua thuc hién va nhan xét, danh gia vé ndi dung, chuong trinh, phuong
phép, thot gian va cong tac t& chic khéa boi dudng.

d) Nhitng kién thire, kinh nghiém d3 tiép thu va dé xuét van dung vao cdng tac
chuyén mon, quan ly diéu hanh cia co quan, don vi dang cong tac.

d) Cac v kién goép ¥ vé cong tac bdi dudng can bd, cong chirc, vién chic &
nuwoc ngoat.

Piéu 12. Ché dé bao cao

1. Cham nhat sau 15 ngay ké tir ngay doan vé nudc, bao cao clia doan phai
duoc giri vé céc co quan sau:

a) BO Noi vu (néu doan di bdi dudng thude ké hoach bdi dudng can bd, cong
chirc, vién chirc ¢ nudc ngoai hé'mg nam cua B6 No1 vu).

b) Co quan quyét dinh thanh lap doan.

2. ChAm nhit sau 15 ngay ké tir ngay doan vé nudce, béo céo cla hoc vién phai
duoc giri vé cac co quan sau:

a) Co quan quyét dinh thanh 1ap doan.

b) Co quan, don vi stt dung can bo, cong chirc, vién chuec.

3. Chim nhat sau 30 ngay ké tir ngay doan vé nudc, bao cao clia doan dwoc
ding tai cong khai trén Cong Thong tin dién ti clia cac co quan theo quy dinh tai
khoan 2 Piéu nay (trir cac ndi dung bi mét nha nudce theo quy dinh).

4. Hing nim, bd, co quan ngang bd, co quan thude Chinh pht, Uy ban nhan
dan tinh, thanh phé true thude Trung wong, t6 chirc chinh tri - xA hdi & Trung wong
¢6 trach nhiém giri bao cao két qua bdi dudng can bd, cong chire, vién chire & nude

ngoal (néu co) vé Bo No1 vu.
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Chuong IV
TIEU CHUAN, NHIEM VU, CHE PO LAM VIEC, CHINH SACH
POI VOI GIANG VIEN TRONG CAC CO SGDAO TAO,
BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

Diéu 13. Tiéu chuan

1. Gidng vién cao cap:

a) Co bing tién si phu hop véi vi tri viée lam, chuyén mén, chuyén nganh
giang day.

b) Co trinh d6 ly luan chinh tr1 theo quy dinh.

¢) Co chimg chi boi dudng theo tiéu chuin chirc danh nghé nghiép giing vién
da1 hoc.

d) Str dung duoc cong nghé thong tin va ngoai ngit theo yéu cu cia vi tri
viéc lam.

2. Giang vién chinh:

a) Co bang thac st trd 1én phu hop véi vi tri viée lam, chuyén mén, chuyén
nganh giang day.

b) Co trinh do 1y luan chinh tri theo quy dinh.

¢) Co ching chi bdi dudng theo tiéu chuin chirc danh nghé nghiép giang vién
da1 hoc.

d) St dung dwoc cdng nghé thong tin va ngoai ngit theo yéu ciu cia vi tri
viéc lam.

3. Giang vién:

a)Co bE;ing tot nghiép dai hoc trd 1€n phu hop véi vi tri viée lam, chuyén mén,
chuyén nganh giang day.

b) Co trinh d6 1y luan chinh tr1 theo quy dinh.

¢) Cé chimg chi bdi dudng theo tiéu chuin chirc danh nghé nghiép giing vién
da1 hoc.

d) St dung duoc cong nghé thong tin va ngoai ngft theo yéu cau cta vi tri

viéc lam.
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Piéu 14. Thoi gian 1am viée, gio chuan giang day va dinh mirc gi¢ chuin
giang day

1. Thot gian lam viéc cua giang vién thuc hién theo ché d6 lam viéc 40 g10
trong mét tuan.

2. Tong thoi gian lam viéc clia gidng vién trong mot nim dé thuc hién nhiém
vu giang day, nghién cuu khoa hoc, hoc tap, boi dudng va cac nhiém vu khac la
1.760 gioy sau khi trir s6 ngay nghi theo quy dinh.

3. Gio chuén gidng day la don vi thoi gian quy ddi tir s6 gid lao dong cén
thiét dé hoan thanh mét khéi lrong cong viéc nhét dinh thudc nhiém vu glang
day cua giang vién tuwong duong vol mot tiét gidng ly thuyét, thue hanh trén 16p
(hoic giang day tir xa), bao gém thoi gian lao dong can thiét trude, trong va sau
tiét gidng.

4. Thoi gian giang day trong ké hoach dao tao, boi dudng dugc tinh biang gio
chuin gidng day, trong d6 mot tiét (45 pht) gidng bai, thao ludn truc tiép trén 1op
(hoic giang day tir xa) duoc tinh bing mét gis chuan giang day va dwoc quy dinh
cu thé tai Diéu 19 Thong tw nay.

5. Khung dinh mirc gios chuén gidng day trong mdt nim:

a) Gidng vién tip su: Téi da 90 gis chuén,

b) Giang vién: 270 gi¢ chuén.

¢) Giang vién chinh: 290 gi chuan,

d) Giang vién cao cip: 310 git chuén.

@) Gio chuan truc tiép 1én 16p ctia cac chirc danh gidng vién quy dinh tai diém b,
diém c, diém d khoan nay chiém tdi thiéu 50% dinh murc quy dinh twong tmg.

6. Thi trudng co s& dio tao, bdi dudng quy dinh cu thé dinh mirc gio chuén cho
tung giang vién, phu hop voi tinh hinh thuc té ctia don vi nhung khong cao hon hoiac
thip hon 15% so véi dinh mitc git chudn duoc quy dinh tai khoén 5 Diéu nay.

Pi¢u 15. Nhiém vu giang day

1. Chuén bi gidng day:

a) Nim vitng muc ti€u, nd1 dung, chuong trinh, phuong phap giang day, vi tri,
yéu cau ciia mon hoc, clia cac chuyén dé duoc phan cong gidng day, cac quy ché
kiém tra, thi, danh gia két qua hoc tap cda hoc vién.
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b) X4y dung ké hoach giang day, dé cwong mén hoc, bai giang va thiét ké cac
ta1 liéu, dit liéu phuc vu cho giang day.

2. Giang bai, hudéng din hoc vién k§ ning tw hoc tp, thao luan, giai quyét bai
tap tinh huéng, nghién ctru khoa hoc, tham gia cac hoat dong thuc té. viét khoa
luan tot nghiép (néu c6), thu hoach, tiéu luén, dé 4n.

3. Tim hiéu trinh d8, kién thirc va nguyén vong cua hoc vién; thuong xuyén
cip nhit thong tin dé bd sung, hoan thién, déi méi ndi dung, phwong phap giang
day va di liéu phuc vu cho giang day.

4. Thue hién qua trinh danh gia két qua hoc tap clia hoc vién va huéng din hoc
vién danh gia hoat dong giang day.

5. Du gi0, thao giang va tham gia danh gia hoat dong giang day cta cac giang
vién khéc theo quy dinh ctia co s& ddo tao, bdi dudng.

Piéu 16. Nhiém vu nghién ciru khoa hoc

1. Cht tri hodc tham gia thuc hién céc chuong trinh, dé an, dé tai nghién ctu
khoa hoc duoc phan cong; két qua phai duoc Ho1 df‘)ng khoa hoc danh gia dat yéu
cau tré lén.

2. Chu tr1 hodc tham gia xay dung chuwong trinh, tai liéu dao tao, bdi dudng; tai
liéu tham khao phuc vu cdng tic dao tao, bdi dudng; d6i méi phuong phap giang
day va kiém tra, danh gia mon hoc, chuyén dé thube nodi dung, chuong trinh dao
tao, bdi dudng duoc phin cong gidng day.

3. Viét bai bao dang trén cac tap chi khoa hoc; cac chuyen dé, bao cao, tham
ludn tai cac hoi nghi, héi thao duoc phan cong tham du.

4. Thuc hién qua trinh danh gia két qua nghién ctu khoa hoc cta hoc vién;
tham gia danh gia va kiém dinh chat luong dao tao, bdi dudng.

5. Tham gia cac hoat dong hop tac qué'c té vé khoa hoc khi duoc phén cong.

6. Viéc giao nhiém vu nghién ctiru khoa hoc cho giang vién phai phu hop vai
diéu kién, tiém luc khoa hoc, chién luoc phat trién cla co sé dao tao, bdi dudng va
nang luc chuyén mon cia giang vién.

7. M6i nim, giang vién phai hoan thanh nhiém vu nghién ctru khoa hoc duoc
giao tuwong ung véi chirc danh hodc vi tri céng viée dang dim nhiém. Két qua
nghién ctru khoa hoc ctia gidng vién duoc danh gia thong qua céc san phdm khoa
hoc va cong nghé, cac hoat dong nghién ciru va chuyén giao cong nghé.
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8. Thu truéng co s& dao tao, bdi dudng giao nhiém vu nghién ctru khoa hoc
cho giang vién va quy dinh cu thé vé so gio nghién clru khoa hoc dugc quy doi tir
cac loai hinh san pham khoa hoc va cong nghé, hoat dong nghién ctru va chuyén
g1ao cong nghé.

Di¢u 17. Nhiém vu tham gia cong tic quan Iy dao tao, boi dudng, nghién
ctru khoa hoc, cong tac dang, doan thé va cac hoat dong khac

1. Tham gia xay dung, trién khai, giam sat viéc thuc hién ké hoach giang day,
hoc tap cua co s& dao tao, bo1 dudng.

2. Tham gia cac cong tac chiéu sinh, tuyén sinh, chi nhiém 1op, chi dao thuc
tip, phu trach phong thi nghiém (néu c¢6), quan 1y khoa, phong, b mén; quan ly
khoa hoc; cong tic dang, doan thé, cac hoat dong xd hdi tai co s& dao tao, boi
dudng va cac cong tac khac khi duge cap co tham quyén giao.

Pié¢u 18. Nhiém vu dao tao, bdi dudng

1. Thudng xuyén dao tao, bbdi dudng nang cao trinh d6 chinh tri, chuyén mén,
quan 1y nha nudc, ngoai ngit, tin hoc, phuong phép giang day dé dap mg yéu cau
ddi méi va nang cao chét lugng dao tao, boi dubng can b, cdng chirc, vién chuec.

2. Hing nim, tham gia di nghién ctu thuc té, bd sung kién thirc thuc tién vao
bai giang va k¥ ndng giai quyet cac tinh huong trong cong viec.

Diéu 19. Quy ddi ra gio chuén giang day

1. Giang day:

a) Mot tiét giang bai, thao ludn trén 16p duoc tinh 1 gio chuan.

b) Mét tiét hudng dan giai quyét bai tip tinh hudng duoc tinh tir 2 dén 2,5 gior chuén.

¢) Mot tiét huéng dan thuc hanh trén 16p duoc tinh tir 1,5 dén 2 gio chuén.

d) Mot tiét giang day bao cao chuyén dé dwoc tinh tir 1,5 dén 2 gid chuén,

2. Hudng dan:

a) Huong dan mdt hoc vién viét khda luan tdt nghiép (néu c6) duoc tinh tur 8
dén 10 glo chuén,

b) Hudng din mot hoc vién viét thu hoach, tiéu ludn, d& an dwoc tinh tir 3 dén
5 gio chudn.

¢) Huong din, dua hoc vién di nghién ctru thuc té1 ngay lam viéc duoc tinh tu
03 dén 04 gio chuén,
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3. Soan vé duyét dé kiém tra;

a) Soan 1 dé kiém tra viét va dap an dugc tinh tu 2 dén 2.5 g10 chuin. Duyeét 1
dé kiém tra viét va dap an dwoc tinh 0,5 gi chuan.

b) Soan 5 dé kiém tra van dap va dap an duoc tinh tir 1,5 dén 02 gio chuén.
Duyét 5 dé kiém tra vin dap va dap an duoc tinh 0,5 gio chun.

¢) Soan 1 dé kiém tra tric nghiém va dap an duoc tinh tir 2 dén 2,5 gi¢ chuén.
Duyét 1 dé kiém tra tric nghiém va dap an dwoc tinh 0,5 gi chuan,

4. Coi kiém tra:

M3 tiét kiém tra duoc tinh 0,5 gio chuan/giang vién.

5. Chim bai kiém tra, thu hoach, tiéu luin, dé an (chim 2 lwot, mdi luot 1
glang vién):

a) Mi lugt chim tir 04 dén 06 bai kiém tra viét duoc tinh 01 gi¢r chuén.

b) Mdi lwot chiam kiém tra van dap 01 hoc vién duoc tinh 0,5 gio chuan.

¢) MGi luot cham tir 08 dén 10 bai kiém tra tric nghiém duoc tinh 01 gios chuén.

d) M3 lwot chim 1 khéa ludn tét nghidp (néu co) dwoc tinh 2 gid chuin.

@) M3 lwot chdm 4 bai thu hoach, tiéu luan duoc tinh 1 gio chuén.

) Mai lwot chim 1 dé 4n duoc tinh 2 gié chuan.

6. Hoi dong tuyén sinh hodc Hoi dong xét cong nhin tot nghiép (néu c¢6): Chi
tich Hbi dong dwoc tinh 2 gior chuan/bubi, Phé Chu tich Hoi dong va Thu ky Hoi
ddng dwoc tinh 1,5 gior chudn/budi, Uy vién Hb1 dong duoc tinh 1 gi¢r chuan/budi.

7. Hbi dong thi tot nghiép hodc chim khoa ludn tot nghiép (néu c6): Chi tich
Hoi dong duoc tinh 3 gior chudn/budi, Phé Chu tich Hbi dong dwoc tinh 2 gio
chuin/budi; Trudéng ban, Thu ky Ho1 dc"i-ng chdm thi, coi thi tdt nghiép duoc
tinh tir 1,5 dén 2 gi¢ chudn/budi; Phé Trudng ban chim thi, coi thi tot nghiép duoc
tinh tir 1 dén 1,5 gio chuan/budi.

8. Thanh tra thi tot nghiép dwoc tinh tir 1,5 dén 2 gid chuin/budi/ngudi.

9. Cham thi gidng vién day gidi cip truong dwoc tinh tir 3 dén 4 gio chudn/
budi/ngudi.

10. D61 véi céc nhiém vu di cé kinh phi hd tro thu lao tir cac ngudn kinh phi
khéc thi khéng thuc hién quy déi thoi gian thuc hién nhiém vu ra gio chuin giang

day. Tuy nhién, cac nhiém vu nay dugc tinh vao téng dinh muc gio chuén glang
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day dé danh gia, xép loai chat luong giang vién ddi véi gidng vién khong dat dinh
muc lao dong.

11. Cin cr quy dinh néu trén, thi trudng co s& dio tao, bdi dudng quy ddi cu
thé thoi gian thuc hién cac hoat dong tai khoan 1, khoan 2, khoan 3, khoan 5,
khoan 6, khoan 7, khoan 8 va khoan 9 Diéu nay ra gio chudn giang day, bao
dam phu hop vd1 yéu cAu cua tung chuong trinh dao tao, bbi dudng va didu
kién thuc té.

Diéu 20. Quan Iy, sit dung thoi gian thuc hién nhiém vu va cac hoat dong
khac cua giang vién

1. Thu trudng co s& dao tao, bdi dudng giao nhiém vu giang day, nghién ciru
khoa hoc, hoc tap, bdi dudng va cac nhiém vu khac phu hop voi nang luc va chire
danh nghé nghiép clia giang vién, tuy thudc kha ning, diéu kién, dinh hudéng phat
trién ctia co s& dao tao, bdi dudng, coi diy la mét trong nhitng cin cir dé danh gia,
xép loai chét lwong giang vién hing nim.

2. Trong ting nam, mdi giang vién phai hoan thanh nhiém vu giang day,
nghién ciru khoa hoc, hoc tap, bdi dudng nang cao trinh d6 va cac nhiém vu khac
duoc giao twong tng va1 chirec danh hodc vi tri viée lam dang gift.

Piéu 21. Ap dung dinh mirc gié chuan

1. Gidang vién giang day, nghién ctu khoa hoc, hoat dong chuyén mon khac
vuot dinh muc gio chudn duoc hudng ché d6 lam viée vuot dinh muc theo quy
dinh cua phap luat. Thot gian lam viéc vuot dinh mirc cua gidng vién h%ing niam
khéng dwoc vuot qué thot gian theo quy dinh ctia phap luat vé lao dong.

2. Gidng vién 1a nit ¢6 con nhé dudi 36 thang tudi duoc gidm 10% dinh muc
feale] chuén, Giang vién d1 hoc khdng tap trung dugc giam ty 1€ dinh mirc gio chuin
ctia hang giang vién dang giit (hodc cla gidng vién kiém nhiém néu la giang vién
kiém nhidm) tuwong Ung véi thoi gian hoc. Giang vién duoc cong don ty 18 giam
dinh murc gi& chuin néu dong thai thuc hién cac truong hop vira néu.

3. Giang vién trong thoi gian nghi hudng tro cap bao hiém x3 hdi, nghi theo
cac quy dinh cta B6 luit Lao dong hién hanh thi duoc mién giam dinh muc gio
chuén giang day theo ty 18 twong mg véi thoi gian nghi.
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Dié¢u 22. Pinh mitc gio chuan giang day d6i véi giang vién gii chirc vu
linh dao, quan Iy hoic kiém nhiém cong tac dang, doan thé

1. Giang vién dugc b nhiém gitt chirc vu lanh dao, quan ly hodc kiém
nhiém cong tac dang, doan thé thuc hién giang day theo khung dinh muc gio
chuan dudi day:

Chirc danh Ty 1& % dinh mirc gio chuén

Giam dbc, Hiéu trudng 15% - 20%
Phé Giam d6c, Phé Hiéu trudng 20% - 25%
Truong phong va twong duong 25% - 30%
Pho Trudng phong va tuong duong 30% - 35%
Truong khoa va twong duong 75% - 80%
Pho Trudng khoa va tuong duong 80% - 85%
Bi thu dang uy, Chu tich cong doan 55% - 60%
Pho Bi thu dang uy, Phd Chu tich cong doan, 60% - 65%
Truong Ban thanh tra nhan dan, Truong Ban nit

cong, Chu tich Ho1 cuu chién binh, Bi thu chi

doan, T6 trwéng Thanh tra dao tao, bo1 dudng

va cac churc danh tuong duong

Pho Bi thu chi doan 85% - 90%

2. Nguoi duoc bd nhiém chirc vu linh dao, quin 1y ma khéng gilt mdt trong
cac chire danh nghé nghiép gidng vién thi khong thue hién dinh mirc gio chuin quy
dinh tai khoan 1 Diéu nay.

3. Gidng vién néu gift nhiéu chirc vu linh dao, quan Iy hodc kiém nhiém nhiéu
cong tac thi chi dwoc ap dung dinh mirc gid chuén giang day thap nhat tuong (mg.

4. Giang vién cong tac tai cac phong chirc nang cia nha truong ma khong gitt
chirc vu lanh dao, quan ly hodc kiém nhiém cong tac khac thi dinh mic giang day
la 40% dinh murc gio chuén cia hang giang vién dang giir.

Diéu 23. Chinh sach d6i véi giang vién

1. Giang vién cua cac co sé dao tao, bbi dudng dugc huong ché d6, chinh sach
ve tién lwong, phu cip wu ddi nghé, phu cip thAm nién, phu cAp giang day, duoc tra
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lwong day thém gid va cac chinh sach, ché d6 khac cua gidng vién co s& gido duc
dai hoc theo quy dinh ctia phap luat, duoc hudng ché do dao tao, boi dudng ning
cao trinh do chinh tri, chuyén mén, nghiép vu.

2. Giang vién cda cac co s& dao tao, bdi dudng duoc bd nhiém pho giao su,
giao su va duoc xét ting danh hiéu Nha giao Uu ta, Nha giao Nhan dan theo quy
dinh cua phap luat.

Chuong V
DPANH GIA CHAT LUONG BOI DUONG
CAN BO, CONG CHUC, VIEN CHUC

Muc 1
TIEU CHI, CONG CU, THU THAP Y KIEN,
THU'C HIEN PANH GIA CHAT LUONG BOI DUONG
CAN BQ, CONG CHUC, VIEN CHU'C

Diéu 24. Tiéu chi danh gia

1. Chuong trinh, ta1 li€u:

a) Muc tiéu ciia chwong trinh duoc xac dinh 18 rang.

b) Chuén dau ra cia chwong trinh dwoc xéc dinh rd rang, dap tng duoc cac
yéu cau ma hoc vién can dat sau khi hoan thanh chuong trinh.

¢) NG1 dung tai lieu khong trung 1ap vo1 nd1 dung cua cac tai ligu khac.

d) N6i dung tai liéu bao dam két hop gitta Iy luan va thuc tién.

d) Ta1 liéu duoc bién soan bao dam can db6i gifta ly thuyét, cau hoi thao luan,
thuc hanh va bai tap tinh hudng thuc tién,

e) Tai liéu ¢ cdu tric, trinh tu logic, ngdn nglt, chinh ta va thé thirc dung
quy dinh.

g) Déng gop ciia mbi phan, mdi chuyén dé trong tai liéu doi véi vide dat chuan
daura la r0 rang.

h) Tai1 liéu duoc thiét ké, bién soan dwa trén chuin dau ra cia chuong trinh.

2. Hoc vién:

a) Tich cuc trao do1, thao luan no1 dung cac chuyén dé cia khoa bo1 dudng.
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b) Tich cuc chia sé kinh nghiém thue tién, tinh hudng thuc té trong thoi gian
hoc tap.

¢) Thuc hién tot cac hudng din hoc tip cia giang vién.

d) Thuc hién diy da cic quy dinh ctia khéa bdi dudng, ciia Hoc vién Hanh
chinh Quéc gla, co so dao tao, bbi dudng, co s& dao tao, nghién cuu.

3. Giang vién:

a) Kién thuc, k§ ning, kinh nghiém cla gidng vién phu hop véi ndi dung
glang day.

b) Gidng vién hudng din, khuyén khich va phat huy kinh nghiém thuc té cia
hoc vién trong qua trinh hoc tap.

¢) Giang vién thuc hién ding quy dinh ctia chwong trinh, tai liéu vé thoi gian
gidng 1y thuyét, thao luan, thuc hanh va hudng dan giai quyét bai tp tinh hudng
thuc tién.

d) Giang vién c¢6 biéu hién t6t vé tu tuéng chinh tri.

d) Giang vién ddi x& hoa nhd va ¢ thai d6 vin minh, lich su trong giao tiép
vo1 hoc vién.

e) Giang vién str dung phuong phép gidng day phu hop dé dat duoc chuin dau
ra clia chuong trinh.

4. Co sé vat chit va cac hoat déng hd tro:

a) Phong hoc va trang thiét bi dap tmg yéu cau gidng day va hoc tap.

b) Tai lidu va d6 dung giang day, hoc tp dap (mg yéu ciu ctia khéa hoc.

¢) Cac dich vu hau cin phuc vu khoéa hoc duoc cung tmg kip thoi, bao dam
chét luong.

d) Nhén vién Hoc vién Hanh chinh Quéc gia, co s& dao tao, bdi dudng, co sé
dao tao, nghién ctru ¢6 tinh than, thai d6 va trach nhiém phu hop.

&) Céc quy dinh vé giang day va hoc tap ctia Hoc vién Hanh chinh Quoéc gia,
co so dao tao, bbdi dudng, co s¢ dao tao, nghién ciru bao dam dung quy dinh cua
phap luat, dugc thong bao kip thoi, dﬁiy du cho giang vién, hoc vién.

e) Hoat dong kiém tra, danh gia chit lwong hoc tip phu hop, bao dam khéach
quan, chinh xac.
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5. Khoa boi dudng;

a) Noi dung khoa bdi dudng dap tmg nhu cau cia hoc vién.

b) Khoa hoc mang la1 su thiét thuc, hitu ich cho hoc vién.

c¢) Hoc vién chu dong, tich cuc tham gia cac hoat dong hoc tap cua khoa béi dudng.

d) Cong tac giang day cua giang vién dugc chuén bi tét.

&) Khoéa boi dudng duoc to chire bai ban, khoa hoc.

e) Céc diéu kién phuc vu cho khéa bdi dudng duoc Hoc vién Hanh chinh Quéc
gia, co sd dao tao, bo1 dudng, co s& dao tao, nghién clru dap tng tot.

6. Hiéu qué bdi dudng:

a) Sau khi hoan thanh khoa bdi dudng, hiéu biét ctia hoc vién ddi véi linh vuc
da hoc tap duoc nang cao.

b) Hoc vién sir dung k¥ ning duoc bdi dudng vao trong cong viée dat duoc
tién bd.

¢) Thai d6 cua hoc vién (déi Vo1 cong Vviéc, df’ing nghiép, cép trén) cé chuyén
bién tich cuec.

d) Chéat luong, hiéu qua thuc hién nhiém vu cta hoc vién duoc nang lén sau
khi bdi dudng.

Diéu 25. Viéc thu thap y kién danh gia

1. Thu thap ¥ kién danh gia ctia hoc vién, giang vién khéa bdi dudng doi véi
cac ndi dung quy dinh tai khoan 1, khoén 2, khoan 3 va khoan 5 Piéu 24 Théong
tu nay.

2. Thuthapy kién déanh gia cua hoc vién, giang vién, Giam dbe Hoc vién Hanh
chinh Quéc gia va thu trudng co sé& dao tao, bbi dudng, co s& dao tao, nghién ciru
dbi véi ndi dung quy dinh tai khoan 4 Didu 24 Théng tu nay.

3. Thu thap ¥ kién danh g1a cua cuu hoc vién, thu trudng co quan, don vi st
dung can bo, cong chirc, vién chirc d61 véi cac ndi quy dinh ta1 khoan 6 Diéu 24
Théng tu nay. Viéc thu thap ¥ kién duoc tién hanh sau toi thiéu 06 thang tré 1én
dén t61 da 12 thang ké tir khi khoa boi dudng két thuc,

4. Viéc thu thap y kién danh gia quy dinh tai khoan 1, khoan 2 Diéu nay duoc
tién hanh vao ngay ké tiép ngay bé gidng khéa boi dudng.
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Piéu 26. Cong cu, mirc dé va két qua danh gia

1. Str dung phin mém danh gia chét lvong bdi dudng can bd, cong chirc, vién
chirc (sau day goi chung la phan mém) dé danh gia doi véi cac ndi dung quy dinh
tai Diéu 24 Théng tu nay.

2. Mirc d6 danh gia: Tr 1 dén 5.

3. Két qua danh gia chit lwong dbi véi timg ndi dung dwoc thuc hién theo
huéng dan tai Phu luc IX ban hanh kém theo Théng tu nay.

4. Tuy theo mtrc d6 dat dugc cia chi s6 danh gia chung dbi véi tlmg no1 dung,
két qua danh gia duoc phén loai vao cdc murc twong img nhur sau:

Chi s6 danh gia chung Mirc danh gia
1 <chisb6<2.0 Khong dat
2.0<chis6<3.0 Dat
3.0 < chi s6 < 4.0 Kha
4.0 <chisb<5.0 Tot
Chiso =5 Rt tot

Picu 27. Thuc hién danh gia

1. Hoc vién Hanh chinh Quéc gia, co s& dao tao, boi dudng, co s¢ dao tao,
nghién ctru truy cp, ding nhp va dién cac thong tin sau diy vao phin mém ngay
sau ngay hoc vién hoan thanh tha tuc nhap hoc.

a) Khoa boi dudng: Tén khoa boi dudng va tén cic chuyén dé cla khoa boi
dudng; thoi gian khai gidng va bé gidng.

b) Gidng vién: Ho va tén giang vién giang day timg chuyén dé cta khoa boi
dudng, sb dién thoai va dia chi email; don vi cong tac, hang vién chirc, ngach cong
chuc, chure vu lanh dao, quan ly (dwong nhi€ém hoac da nghi huu).

¢) Hoc vién: Ho va tén, s6 dién thoai va dia chi email; don vi cong tac, hang
vién churc, ngach cong chire, chire vy, chirc danh lanh dao, quan ly.

2. Bb Noi vu giri thong tin truy cip dén hoc vién, gidng vién, Gidm ddc Hoc
vién Hanh chinh Quéc gia, thu trudng co s dao tao, boi dudng, co s¢ dao tao,

nghién ctru thong qua phéin mém.
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3. Vio ngay ké tiép ngay bé gidng khoa bdi dudng, hoc vién, gidng vién, Giam
dbc Hoc vién Hanh chinh Quéc gia, thi truéng co s& dao tao, boi dudng, co s& dao
tao, nghién ctru truy cp va thuc hién dénh gia theo huéng din trén phin mém.

4. Sau 06 thang tré 1én dén toi da 12 thang ké tir khi khoa boi dudng két thuc,
Bo Noi vu giri thong tin dé nghi danh gia chat luong boi dudng can bo, cong chirc,
vién chirc dén cuu hoc vién, thu trudng co quan, don vi sit dung can bo, cong chure,

vién chirc thong qua phan mém.

Muc 2
TO CHUC THUC HIEN PANH GIA CHAT LUQNG
BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

Piéu 28. B6 Nbi vu

1. T6 chirc danh gia chat luong bdi dudng cén bo, cong chirc, vién chirc doi
vdi cac khoa boi dudng quy dinh tai khoan 2 Piéu 1 Théng tu nay bing cac
phuong thirc:

a) Truc tiép danh gia.

b) Giao nhiém vu hoac dit hang co quan danh gia déc lap dé thuc hién danh gla.

2. Theo d6i, ddn dé¢c Hoc vién Hanh chinh Quéc gia, co s& dao tao, nghién ctru
t6 chie thuc hién quy dinh vé dénh gia chat lvong bdi dudng can bd, cong chirc,
vién chirc.

3. Huéng din, kiém tra hoat dong danh gia chat lwong bdi dudng can bd, cong
chtrc, vién chuc cua cac bd, co quan ngang bo, co quan thudc Chinh phu, t chuc
chinh tri - x3 hdi & trung wong va Uy ban nhan dan cac tinh, thanh phé truc thude
Trung wong.

4. Xay dung, quan ly, chuyén giao, huéng dan st dung ph?m mém dénh gla
chét lwong bdi dudng can bo, cong chirc, vién chirc.

5. Guri két qua danh gid chat lwong boi dudng can bd, céng chirc, vién chirc
dén Vu (Ban) T chirc can bd cac bd, co quan ngang b0, co quan thudc Chinh phu,
t6 chic chinh tri - x3 hoi & trung wong; S& Noi vu cac tinh, thanh phé truc thudc
Trung wong va cac co quan, don vi lién quan.

6. Nghién ciru, trién khai cic giai phap dé ning cao chit luong bdi dudng can
bo, cong chirc, vién chirc theo tham quyen.
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Piéu 29. B, co quan ngang bd, co’ quan thudc Chinh phi, t6 chirc chinh
tri - xa hoi ¢ trung uong; f]y ban nhén din céc tinh, thanh phé truc thuéc
Trung wong

1. Trén co s& cac hudng dan danh gia chat lvong boi dudng can bd, cong chir,
vién chitc quy dinh tai Théng tu nay, lua chon, diéu chinh cho phu hop véi didu
kién thuc té dé danh gla chét lwong dbi voi cac khoa bi dudng can bo, cong chirc,
vién chirc thudc thAm quyén quan Iy bang cac phuong thirc:

a) Truc tiép danh gia.

b) Giao nhiém vu hodc dit hang co quan danh gia doc lap d@ thuc hién danh gla.

2. Phéi hop véi Bd Noi vu thue hién dénh gia chat lwong boi dudng déi véi
can bd, cdng chirc, vién chirc thude thim quyén quan ly.

3. Theo dé1, doén déc cac co s& dao tao, bdi dudng; co s¢ dao tao, nghién ciru
t6 chire thue hién quy dinh vé dénh gié chét lvong bdi dudng can bd, cdng chirc,
vién churec.

4. Trén co s& bao cao két qua danh gia, dé xuat va trién khai cac giai phap
dé nang cao chat luong bbi dudng can b, cong chirc, vién chirc thudéc pham vi
trach nhiém.

5. C6 trach nhiém gii bao céo két qua danh gia chat lwong boi dudng cén
bd, céng chuc, vién chic, cac giai phap da trién khai va tinh hinh, két qua thuc
hién cac giai phap vé B6 No1 vu theo quy dinh tai khoan 1 Diéu 44 Nghi dinh
s6 101/2017/ND-CP.

6. Vu (Ban) T6 chirc can bd cac bd, co quan ngang bd, co quan thude Chinh
phu, td chirc chinh tri - xa hdi & trung wong; S& NO1 vu cac tinh, thanh phé truc
thudc Trung wong la don vi ddu mbi giup Bo trudng, Thi truéng co quan ngang
bg, Thu trudng co quan thuoc Chinh pht, nguol ding déu td chirc chinh tri - x3 héi
& trung wong, Chi tich Uy ban nhan din cap tinh t6 chirc thuc hién cac huéng dan
vé danh gi4 chét lvong bdi dudng can bd, cong chirc, vién chirc theo quy dinh tai
Thong tu nay.

Piéu 30. Hoc vién Hanh chinh Qudc gia, co sé dao tao, bdi dudng caa
cac bo, co quan ngang bd, co’ quan thuéc Chinh phu, td chirc chinh tri - xa hoi
& trung wong; Truong Chinh tri cac tinh, thanh pho truc thuéc Trung wong;
co s¢ dao tao, nghién ciru

1. Trén co s& cac hudng din danh gia chat lwong boi dudng can bd, cong chire,
vién chirc quy dinh tai Théng tu nay, lua chon, diéu chinh cho phu hop véi diéu
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kién thuc té dé danh gia chét lvong d6i véi cac khoa boi dudng cén bd, cong chire,
vién chire truc tiép td chirc bing cac phuong thire:

a) Truc tiép danh gia.

b) Giao nhiém vu hodc dat hang co quan danh gia doc lap dé thuc hién
danh gia.

2. Thuc hién cdc quy dinh vé& danh gid chit lwong bdi dudng can bd, cong
churc, vién chuec.

3. Trén co s& bao cao két qua danh gia, dé xuit va trién khai céc giai phép
dé nang cao chét luong boi dudng can b, cong chire, vién chirc thudc pham vi
trach nhiém.

4. Co trach nhiém giri bao cao két qua dao tao, bdi dudng; két qua danh gia
chit luong bdi dudng can bd, céng chire, vién chire, cac gidi phap da trién khai va
tinh hinh, két qua thuc hién cac giai phap vé b, co quan ngang bo, co quan thudc
Chinh phi, t6 chitc chinh tri - x4 hdi & trung wong;, Uy ban nhan din cac tinh,
thanh phé truc thude Trung wong trude ngay 15 thang 01 cla nim sau lién ké hoic
theo yéu cdu clia co quan cé thim quyén.

Pieu 31. Co quan danh gia déc lap

1. Thuc hién danh gia céc ndi dung theo yéu ciu clia co quan giao nhiém vu
hoac dit hang, bao dam ding quy dinh, khach quan, chinh xac.

2. Béo céo két qua danh gia chat lwong bdi dudng cén bd, cong chirc, vién
chirc theo yéu ciu cla co quan giao nhiém vu hodc dat hang.

Dieu 32. Poi véi cac doi tuong duec thu thap y kieén danh gia

1. Céc d6i twong duoc thu thip ¥ kién danh gia c6 trach nhiém tham gia danh
gi4 chit lvong bdi dudng can bd, cong chirc, vién chirc, bio dam ding quy trinh,
déy du, khach quan, trung thuc.

2. Cac ddi twong duoc thu thap v kién dénh gia thiéu trach nhiém trong thuc
hién cac quy dinh danh gia chat luong bdi dudng thi duoc danh gia 1a chwa dap
{mg tiéu chi vé ¥ thirc t chirc ky luét theo quy dinh ctia phap luét,

Chuong VI
PIEU KHOAN THI HANH

Piéu 33. Piéu khoan chuyén tiép
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1. B6 No1 vu sit dung cac Phu luc III, IV, V, VI, VII, VIII, IX, X ban hanh
kém theo Théng tw nay dé dénh gia chit lwong bdi dudng cho dén khi phin mém
danh gia dugce dua vao st dung.

2. Céc co quan, td chitc quy dinh tai Diéu 29, Piéu 30 Théng tw niy tham
khao, st dung cac Phu luc néu tai khoan 1 Diéu nay dé danh gia chat lvong di véi
cac khoa bdi dudng can bg, cong chirc, vién chirc thude tham quyé'n.

3. Truong hop gidng vién cac co s& dao tao, bdi dudng di c6 mdt trong céc
chimg chi bdi dudng gidng vién hang I, hang IL hang III theo quy dinh cla phap
luat trude ngay 30 thang 6 nim 2022 duoc xac dinh 1a dap tmg yéu cau vé chimg
chi chuong trinh bdi dudng theo tiéu chuin chic danh nghé nghiép giang vién
twong Ung vai1 tung hang, duoc sir dung khi tham du ky thi hodc xét thing hang
chirc danh nghé nghiép va khong phai hoc chuong trinh boi dudng theo tiéu chuin
chirc danh nghé nghiép giang vién dai hoc quy dinh tai Théng tu nay.

Diéu 34. Hiéu luc thi hanh

1. Thong tu nay c6 hidu luc ké tir ngay 15 thang 6 nim 2023

2. Ba1 bo toan b0 cac van ban quy pham phap luat sau:

a) Théng tu s6 01/2018/TT-BNV ngay 08 thang 01 nim 2018 ctia B truéng
Bo Noi vu huéng din mot s6 diéu clia Nghi dinh s6 101/2017/ND-CP ngay 01 thang 9
nim 2017 ctia Chinh phi vé dio tao, bdi dudng can bd, cong chirc, vién chire,

b) Théng tu s6 10/2017/TT-BNV ngay 29 théang 12 nim 2017 ctia B truéng
B6 No61 vu quy dinh vé danh gia chit luong bbi dudng can b, cong chure,
vién chuec.

Pi¢u 35. Trach nhiém thi hanh

1. B6 trudng, Thi trudng co quan ngang bo, co quan thudc Chinh pha, Cha
tich Uy ban nhan dan cac tinh, thanh phé truc thudc Trung wong va cac co quan,
td chire, ca nhan ¢ lién quan chiu trach nhiém thi hanh quy dinh tai Thong tw nay.

2. Trong qué trinh thwe hién néu ¢6 vudng mic, dé nghi phan anh vé Bo Noi
vu dé hudéng din hoic xem xét, giai quyét./.

BO TRUONG

Pham Thi Thanh Tra
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Phu luc I
MAU CHUNG CHI BOI DUOGNG CAN BO, CONG CHUC, VIEN CHUC
(Ban hanh kem theo Théng tur s6 03/2023/TT-BNV ngay 30 thang 4 ndm 2023
cua B¢ truong Bo Noi vu)

1. Kich thwoc chung chi: 13 cm x 19 cm

2. Mau chimg chi: Mit ngoai chimg chi bdi dudng can bd, cong chirc, vién
chirc 1a mau d6 huyét du, mit trong mau tring.

3. K¥ thuat trinh bay:

Ching chi khi gap lai theo chiéu doc c6 4 trang:

a) Trang 1: Trén cing ¢6 Qudc hidu “CONG HOA XA HQI CHU NGHIA
VIET NAM” duoc trinh bay bang phong chit Times New Roman, ¢& chit 12, kiéu
chit in hoa, dimg, ddm, mau nhii vang.

Tiép dén la hinh Quéc huy, mau nhii vang.

Sau d6 1a dong chit “CHUNG CHI” & giita trang, duoc trinh bay bing phéng
chit Times New Roman, c& chit 20, kiéu chit in hoa, dimg, dam, mau nhi vang.

b) Trang 2: Dong trén cing “TEN CO QUAN, TO CHUC CAP TREN” 1 co quan,
tb chire cép trén truc tiép cua co s¢ dao tao, bdi dudng, co s& dao tao, nghién cltru
(bao gdm ca Hoc vién Hanh chinh Quéc gia), duoc trinh bay bing phdng chit
Times New Roman, c& chir 12, kiéu chit in hoa, dung.

Dong tiép theo la “TEN CO SO PAO TAO, BOI DUOGNG HOAC CO SO
PAO TAO, NGHIEN CUU” duoc ghi day du theo tén goi chinh thire trong van
ban phép Iy thanh 1ap, dwoc trinh bay bang phong chit Times New Roman, ¢& chit 13,
kiéu chit in hoa, dimg, dam.

Tiép theo la anh ctia hoc vién duoc ca”ip ching chi, ¢& anh 4 cm x 6 cm, nén
trang va duoc déng giap lai. Dong cudi 1a s6 quyét dinh cAp ching chi, duoc trinh
bay bf‘ing phong chit Times New Roman, ¢& chit 13, kiéu chir dung.

¢) Trang 3: Dong chit trén cing 13 Qudc hiéu “CONG HOA XA HOI CHU NGHIA
VIET NAM” duoc trinh bay bing phong chit Times New Roman, ¢& chit 12,
kiéu chit in hoa, dimg, dim.

Dong chit dudi “ Péc Iap - Tu do - Hanh phiic” duoc trinh bay bing chit
Times New Roman, c¢& chit 13, kiéu chit dimg, dam, dugc dit canh gifta dudi dong
chit trén; chir cai ddu cla cac cum tir dwoc viét hoa, giita cac cum tir ¢6 gach ndi,
co cach chit; phia duor co duong ké ngang, nét lién, c6 db dai bﬁng do dai cua
dong chir.
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Tiép dén la dong chit “GIAM POC (HIEU TRUONG) CO SO PAO TAO,
BOI DUGNG HOAC CO SO PAO TAO, NGHIEN CUU”. Tén co s& dao tao, boi
dubng, co s& dao tao, nghién ctru dwoc ghi day du nhu & trang 2, phong chit Times
New Roman, ¢& chit 12, kiéu chi in hoa, ding.

Tiép theo la cac dong “Chimg nhan: Ong (Ba), Sinh ngay... thang... nim; Pon
vl c¢ong tac, DPa hoan thanh chuong trinh; Tu ngay... thang... nam,; Dén ngay...
thang... nim” dwoc trinh bay bing phéng chit Times New Roman, ¢& chit 12, kiéu
chit dung; chir cai dau cla cac cum tu duoc viét hoa.

Céc dong chit ghi dia danh va ngay, thang, nim cép chimg chi duoc trinh bay
bang phong chir Times New Roman, ¢& chit 12, kiéu chit nghiéng; dbi véi nhiing
s6 chi ngay nhé hon 10 va thang 1, 2 phai ghi thém s6 0 & trudc; sau dia danh ¢6
dau phay.

Dong tiép theo ghi chirc vu, chit ky, ho tén ctia nguoi ky va dau clia co s& dao tao,
boi dudng, co s& dao tao, nghién ctu. Chirc vu ciia ngudi ky dwoc trinh bay bang
phong chit Times New Roman, ¢& chit 13, kiéu chit in hoa, dimg, dam. Ho tén cla
ngudi ky duoc trinh bay bang chit Times New Roman, ¢& chit 13, kiéu chit dimg, dim.

d) Kich thuéc Qubc huy va cac chi tiét trinh bay khéac do cac co s& dao tao,
boi dudng, co s& dao tao, nghién ciru quyét dinh nhung bao dam su cin ddi chung.

4. MAu mit ngoai clia chimg chi:

- CONG HOA XA HOI CHU NGHIA
r VIET NAM
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5. MAu mit trong ctia chimg chi;

TEN (O QUAN, TO CHUC CAPTREN | CONG HOA XA HOI CHU NGHIA VIET NAM

TEN CO'SG PAO TAO, BOIDUGNG Péc 1ap - Tu do - Hanh phic
HOAC CO SO DAO TAO,
NGHIEN CUU GIAM POC (HIEU TRUGNG) CO SO PAO TAO,
'BOI DUONG HOAC CO SO DAO TAO, NGHIEN CUU
' Chimg nhan: Ong (Ba).......ccoooooooreeecrrre
: Sinh ngay........... thang nam..............
DPonvicongtac:...................................
m ............................................................................
4cm X 6cm - Da hoan thanh chwong trinh:.....................
Tongay.............. thang............ nam
Dénngay.......... thang nam.......
36 Noi cdp, ngay.... thdng.... ndm.....
GIAM POC (HIEU TRUONG)

(Ky tén, ghi v ho tén, dong ddu)
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Phu luc II
MAU GIAY CHUNG NHAN HOAN THANH KHOA HOC
(Ban hanh kem theo Théng tur s6 03/2023/TT-BNV ngay 30 thang 4 ndm 2023
cua B¢ truong Bo Noi vu)

1. Gidy ching nhan hoan thanh khéa hoc duoc trinh bay trong 1 trang gidy
khé A4 (210mm x 297mm).

2. Dinh 1& Giay chimg nhan hoan thanh khéa hoc:

a) Lé trén: Cach mép trén tir 20 - 25 mm,

b) Lé dudi: Cach mép dudi tir 20 - 25 mm,

c) L& trai: Cach mep tra1 tur 30 - 35 mm,

d) L& phai: C4ch mép phai tir 15 - 20 mm.

3. K¥ thuat trinh bay:

a) Qudc hiéu:

Quéc hidu duoc trinh bay chiém khoang 1/2 trang gidy theo chiéu ngang, &
phia trén, bén phai.

Dong thtr nhat: “CONG HOA XA HOQI CHU NGHIA VIET NAM” duoc trinh
bay bang chit in hoa, phong chit Times New Roman, c¢& chit 12, kiéu chit in hoa,
dimg, dam;

Dong thir hai: “Péc 1ap - Tw do - Hanh phuc” dwoc trinh bay bing phong chi
Times New Roman, ¢& chit 13, kiéu chit ding, dam, duoc dat canh gifta dudi dong
thir nhat; chit ca1 dau cia cac cum tir duge viét hoa, gifta cac cum tir co gach ndi,
co cach chit; phia duo1 co duwong ke ngang, net lién, co do dai bang do dai cua
dong chir.

b) Tén co quan, td chirc cz"ip trén va tén co s dao tao, bdi dudng, co s& dao tao,
nghién ctru (bao gém ca Hoc vién Hanh chinh Qudc gia).

Tén co quan, td chirc cﬁp trén va tén co sé dao tao, bdi dudng, co s& dao tao,
nghién ctru dugc trinh bay chiém khoang 1/2 trang giay theo chiéu ngang, & phia
trén, bén trai.

Dong thir nhat: “TEN CO QUAN, TO CHUC CAP TREN” la co quan, to chirc
cap trén true tiép cua co s dao tao, boi dudng; co s& dao tao, nghién ctru dugc trinh
bay bang phong chit Times New Roman, c& chit 12, kiéu chit in hoa, dung.
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Dong thtt hai: “TEN CO SO PAO TAO, BOI DUGNG HOAC CO SO
PAO TAO, NGHIEN CUU” duoc dit canh gilta dudi dong thir nhat, ghi day dd
theo tén goi chinh thirc trong vin ban phap 1y thanh 1ap; trinh bay bing phdng chit
Times New Roman, c& chit 13, kiéu chit in hoa, dimg, dim.

¢) "GIAY CHUNG NHAN" dwoc canh gifta trang gidy; trinh bay bing phong
chit Times New Roman, ¢& chit 14, kidu chit in hoa, dirng, dam.

d) Tiép theo la cac dong “Chimg nhin: Ong (Ba); Sinh ngay... thing... nim;
Pon vi cong tac; D4 hoan thanh chuong trinh; Tir ngay... thing... nim... dén ngay...
thang... nim” dwoc trinh bay bing phong chit Times New Roman, ¢& chit 14, kiéu
chit dimg; chit cai dau ciia cac cum tir dwoc viét hoa.

d) Céc dong chit ghi dia danh va ngiy, thang, nim cp gidy chimg nhin duoc
trinh bay bing phong chit Times New Roman, ¢& chit 14, kiéu chit nghiéng; dbi
v6i nhing s6 chi ngay nhé hon 10 va thang 1, 2 phéi ghi thém s6 0 & trude; sau dia
danh ¢6 dau phay.

e) Chuc vy, chit ky, ho tén cua nguoi ky va déu cia co s& dao tao, bodi dudng;
co s& dao tao, nghién ctru duoc trinh bay chiém khoang 1/2 trang gidy theo chiéu
ngang, & phia dudi, bén phai. Chirc vu ctia nguoi ky dwoc trinh bay bing phéng
chit Times New Roman, ¢& chit 13, kiéu chit in hoa, dung, dam. Ho tén cua nguoi
ky duogc trinh bay bang chit Times New Roman, ¢& chit 14, kiéu chit ding, dim.

g) S6 va hru Gié"iy chimg nhin duoc trinh bay chiém khoing 1/2 trang giéy
theo chiéu ngang, & phia dudi, bén bén trai; trinh bay bang phéng chir Times New
Roman, ¢& chir 11, kiéu chir dimg.

h) Dudi tén cia co s& dao tao, bbi dudng; co s& dao tao, nghién clru 1a anh cua
nguot duoc chung nhan, ¢& anh 4cm x 6¢cm, nén tréng, duoc dong giap lai.
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4. MAu Giiy chimng nhan
TEN CO QUAN, TO CHUC CAPTREN  CONG HOA XA HOI CHU NGHIA VIET NAM

TEN CG SG PAO TAO, BOI DUGNG Déc lap - Tu do - Hanh phiic
HOAC CO SO DAO TAO, NGHIEN CUU

GIAY CHUNG NHAN
Anh HOAN THANH KHOA HOC
4cm x 6¢cm

Chimg nhan: ONg (BA).......... oo

Sinh ngay......... thang nam.........

DOM VI CONE LAC ...
Da hoan thanh chuong trinh:..................
Turngay............ thang.......... nim.......... dénngay....... thang...... nim......

ba duoc cép ching chi S0

Noi cdp, ngay.... thang.... ndm.....
- 86 GIAM POC (HIEU TRUONG)

- Luu:

(Ky tén, dong ddu, ghi ré ho tén)
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Phu luc I1II
PHIEU PANH GIA CHAT LUQNG CHUONG TRIiNH, TAI LIEU
BOI DUGNG CAN BQ, CONG CHUC, VIEN CHUC
(Ban hanh kem theo Théng tu s6 03/2023/TT-BNV ngay 30 thang 4 ndm 2023
cua Bo truong Bo Noi vu)

STT:......i

Kinh chiao Ong/Ba!

Nhim danh gia chat luong bbi dudng can bd, cong chire, vién chirc, ching t6i
tién hanh liy v kién phan hoi ciia Ong/Ba vé cic noi dung lién quan dén chat
lwong chuong trinh, tai liéu boi dudng thong qua viéc tra 1oi cac cau hoéi trong
phiéu héi dudi ddy. Cac théng tin phan hoi cia Ong/Ba s& gép phan tich cuc nang
cao chét lwong chuong trinh bdi dudng can b, céng chirc, vién chirc,

Ciau 1. Xin Ong/Ba cho biét mét s6 thong tin sau day:

1. Ho va tén:

2. M s6 cén b, cong chirc, vién chure:

3. Tén khoéa boi dudng:

4. Thoi gian t6 chie;

5. Pon vi t chirc:

6. Dia diém tb chirc:

Cau 2. Duéi day la cac tiéu chi danh gia lién quan dén chat luong chuong
trinh, tai liéu boi duéng ma Ong/Ba truc tiép duoc hoc tip. Ong/Ba hiy la
chon mitc danh gia (con so) trong thang danh gia ma minh thay pha hop nhat ve
ting tiéu chi, danh dau x hoiic v'vao 6 s6 do.

Mirc d¢ danh gia
@ @ ® ® ®
Khéng dat Dat Khé Tét Rét tbt
TT Tiéu chi Mirc do danh gia
Muc tiéu cua chuong trinh duoc xac dinh rd
| & ' | olo|l o |®|o6
rang
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TT Tiéu chi Mikc do danh gia

Chuin diu ra cuia chuong trinh duge xac dinh
2 |15 rang, dap img dwoc cic yéu cdumihoc| @ | @ | @ | ® | ®
vién can dat sau khi hoan thanh chuong trinh

No1 dung tai lieu khong trung lap vol nod1

dung cua cac ta1 liéu khac

N6i dung tai liéu bio dam két hop gifta 1y
ludn va thue tién

Tai liéu dwoc bién soan bio dam cin dbi
5 | gitta Iy thuyét, ciu hoi thao ludn, thuchanh| @ | @ | @ | @ | ®
va bai tap tinh hudng thuc tién

Ta1 liéu co cAu trac, trinh tu logic, ngdn
ngt, chinh ta va thé thirc diing quy dinh

Pong gép cla mdi phan, mdi chuyén dé
7 | trong tai liéu d6i véi viée dat chuan ddurala| @ | @ | @ | @ | ®

0 rang

Tai liéu duoc thiét ké, bién soan dua trén
8 T ‘ S @ | O ® @ | @
chuan dau ra cua chuong trinh

Ciéu 3. Nhiing y kién dong gop khac cia Ong/Ba dé ning cao chit lugng
chuong trinh, tai liéu boi duang

XIN TRAN TRONG CAM ON SU HOP TAC CUA ONG/BA!
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(Ban hanh kem theo Théng tu s6 03/2023/TT-BNV ngay 30 thang 4 ndm 2023
cua Bo truong Bo Noi vu)

Phu luc IV

PHIEU PANH GIA HQC VIEN THAM GIA
KHOA BOI DUONG CAN BQ, CONG CHUC, VIEN CHU'C

Kinh chao Ong/Ba!

Nhim danh gia chat lwong boi dudng can bd, cong chirc, vién chirc, ching toi

tien hanh lay v kién phan ho1 cia Ong/Ba vé cac nd1 dung lién quan dén viéc hoc

vién tham gia khoa bo1 dudng théng qua viéc tra o1 cac cau hdi trong phiéu hoi

dudi day. Cac thong tin phan hoi ciia Ong/Ba s& gop phan tich cuc ning cao chat

lwong bdi dudng can bd, cong chirc, vién chirc.
Cau 1. Xin Ong/Ba cho biét mét s6 théng tin sau day:

1. Ho va tén:

2. Ma s6 can b, cong chire, vién churec:

3. Tén khoa bdi dudng;

4. Thoi gian t6 che:

5. Pon vi tb chuc:
6. bia diém td chure:

Ciu 2. Duéi day la cac tiéu chi danh gia lién quan dén hoc vién ctia khéa boi
dudng ma Ong/Ba truc tiép tham gia hoc tip (hoic giang day). Ong/Ba hay lua
chon mirc danh gia (con Sé) trong thang danh gia ma minh thfiy phu hop nhat vé

tung tiéu chi danh gia, danh dau x hoiic v'vao 6 so do.

Murc do danh gia
@ (@) ® @ ®
Khéng dat Pat Kha Tot Rit tot
TT Tiéu chi Mic do danh gia
Tich cuc trao ddi, thio ludn ndi dung ca
| ic ﬂc, c; razo 01' f? ufm nd1 dung cac ol o ® | 6
chuyén dé cua khoa bo1 dudng
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TT Tiéu chi Mitc dé danh gia

) Ticih cuc chii sé kinh r‘lghi-ém thuc Atién, tinh o | @ o ® ©
huong thuc té€ trong thot gian hoc tap
Thuc hién tt cac hudéng dan hoc tip cla

3 | AR ST o lolo | @ |06
glang vién
Thue hién day da cac quy dinh ctia khoa boi

4 dlrf'mﬂg, c\ﬁa Hoc vjén Hanh chinthu‘é-c gia, olol o o | o
co s& dao tao, bol dudng, co s&¢ dao tao,
nghién cuu

Ciu 3. Nhiing ¥ kién dong gop khac caa f)ng]Be‘l aé ning cao chit luong
tham gia hoc tip cia hoc vién d6i véi khoa boi duong

XIN TRAN TRONG CAM ON SU HOP TAC CUA ONG/BA!
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Phu luc V

PHIEU PANH GIA GIANG VIEN GIANG DAY
KHOA BOI DUONG CAN BQ, CONG CHUC, VIEN CHU'C
(Kem theo Théng tu s6 03/2023/TT-BNV ngay 30 thang 4 ndam 2023

cia Bo truong Bo Noi vu)

Kinh chao Ong/Ba!
Nhim danh gia chét luong bdi dudng can bd, cong chirc, vién chire, chung to1
tién hanh liy ¥ kién phan hoi ciia Ong/Ba vé cic ndi dung lién quan dén viéc giang
day ctia giang vién d61 v6i khoa bdi dudng thong qua viée tra 101 cac ciu héi trong
phiéu héi dwdi day. Cac thong tin phan hoi cia Ong/Ba s& gop phan tich cuc nang

cao chat luong bo1 dudng can bo, cong chire, vién chirc.

Cau 1. Xin f)ng!Bé cho biét mét s6 thong tin sau day:

1. Ho va tén:

2. M s6 cén b, cong chirc, vién chuec:
3. Tén khoa bdi dudng;
4. Thoi gian t6 chie:

5. Pon vi tb chirc:

6. Dia diém tb chirc:

Céu 2. Duéi diy la cac tiéu chi danh gia lién quan dén viéc giang day caa
giang vien doi véi khéa boi duong ma Ong/Ba truc tiep tham gia hoc tap

(hoac giang day). fmg/Bil hiy lua chon mitc danh gia (con so) trong thang
danh gia ma minh thay phu hop nhat vé ting tiéu chi danh gia, danh dau x

- * A A .
hoédc v'vao 6 so do.

Miic d¢ danh gia
@ @ ® ® ®
Khéng dat Dat Khé Tét RAt tht
TT Tiéu chi Miic d6 danh gia
Kién thirc, k§ ning, kinh nghiém ctia gi2
1 -Laen ‘ c, k§ nang ng- o1¢m ciaging| o | o | g ® | o
vién phu hop vo1 nd1 dung giang day

* Tek +84-28-3930 3279 * www.ThuVienPhapLuat.vn



40 CONG BAO/SH 723 + 724/Ngay 31-5-2023

TT Tiéu chi Mirc do danh gia

Giang vién hudng din, khuyén khich va
2 | phat huy kinh nghiém thuc té cia hoc| @ | @ | ©®@ | ® | ®
vién trong qua trinh hoc tap

Giang vién thuc hién ding quy dinh cta
chwong trinh, tai lidu vé thoi gian gidng 1y

3 , || 0 | ® |06
thuyet, thao luan, thuc hanh va hudng din
xir Iy bai tap tinh hudng thuc tién

A Gif”mg gién ¢6 biéu hién t6t vé tu tudng olelolelo
chinh tr1

s | Gidng vién d61 xtt hoa nhé va c6 thai do vin olelolelo

minh, lich sur trong giao tiép véi hoc vién

Giang vién st dung phuong phap giang
6 | day phu hop dé dat dwoc chuin diu ra cia

chuong trinh

Ciau 3. Nhiing y kién dong gop khac cia Ong/Ba dé ning cao chit luong
giang day doi véi khéa boi dudng

XIN TRAN TRONG CAM ON SU HOP TAC CUA ONG/BA!
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Phu luc VI
PHIEU PANH GIA CHAT LUQNG CO SO VAT CHAT PHUC VU
KHOA BOI DUONG CAN BO, CONG CHUC, VIEN CHUC
(Kém theo Théng tu s6 03/2023/TT-BNV ngay 30 théng 4 nim 2023
cia Bo truong Bo Noi vu)

Kinh chiao Ong/Ba!

Nhim danh gia chit lrong bdi dudng can bd, cbng chire, vién chirc, ching t6i
tién hanh liy v kién phan hdi ciia Ong/Ba vé cic ndi dung lién quan dén chit
lwong co s& vat chit cha co s& dao tao, bdi dudng, co s& dao tao, nghién ctru phuc
vu khda bdi dudng thong qua viée tré 1oi cac cdu hoi trong phiéu héi dudi ddy. Cac
théng tin phan hdi cia Ong/Ba sé gop phin tich cuc ning cao chit lwong bbi
dudng can bg, cong chirc, vién chirc.

Cau 1. Xin Ong/Ba cho biét mét s6 théng tin sau day:

1. Ho va tén:

2. Mi s6 can bo, cong chirc, vién chirc:

3. Tén khoa boi dudng:

4. Thoi gian t6 chuc:

5. Pon vi td chue:

6. Pia diém t6 chuc:

Cau 2. Duéi day la cac tiéu chi danh gia lién quan dén chat lugng co sé vat
chat cia co sé dao tao, boi dudng, co sé dio tao, nghién ciru phuc vu khoa boi
dudmg ma Ong/Ba truc tiép tham gia hoc tap (hoic giang day, hoiic 13 nguvi
ding dau co sé dao tao, bdi dudng, co sé dao tao, nghién ciru). Ong/Ba hay lua
chon mitc danh gia (con s6) trong thang danh gia ma minh thay phu hop nhat veé
tirng tiéu chi danh gia, danh dau x hoiic v'vao 6 s6 do.

Mirc dé danh gia
@ @) ® @ ®

Khéng dat Pat Kha Tot Rit tot
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TT Tiéu chi Mirc do danh gia
Phong hoc va trang thiét bi dép tmg yéu c
. Wong ocC \fa an% 1€t b1 dap mg yéu cau olol o o | o
giang day va hoc tap

Tai liéu va do dung gidng day, hoc tip dap

2 |, s ) @@ ]| O ®@ | O
ung véu cau cua khoa hoc
3 Cac d{ich vu hé%l‘c:?‘llql ph}u: vuékhc’)a hoc duoc ol o o o | o
cung ung kip thoi, bao dam chat lwong
Nhan vién Hoc vién Hanh chinh Quéc gia,
& dao tao, bdi dud y dao t
4 co s& dao tao, bor dudng, co s¢ dao tao, olol o ® |

nghién ctru co tinh thz"in, thar do va trach
nhiém phu hop

Cac quy dinh vé gidng day va hoc tip cia Hoc
vién Hanh chinh Quéc gia, co so dao tao, boi
5 |dudng, co s& dao tao, nghién clru bio ddm| @ | @ | @ ®@ |0
dung quy dinh cua phap luat, dugc thong bao
kip thoi, day di cho giang vién, hoc vién

Hoat dong kiém tra, danh gia chét luong
6 |hoc tap phu hop, bdo dam tinh khach quan,| @ | @ | ©® @ | ©
chinh xac

Cau 3. Nhiing y Kién dong gop khac cia Ong/Ba dé ning cao chit luong
co' s& vt chat phuc vu khéa boi dudng

XIN TRAN TRONG CAM ON SU HOP TAC CUA ONG/BA!
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Phu luc VII

PHIEU PANH GIA CHAT LUQNG
KHOA BOI DUONG CAN BQ, CONG CHUC, VIEN CHU'C
(Kem theo Théng tu s6 03/2023/TT-BNV ngay 30 thang 4 ndam 2023

cia Bo truong Bo Noi vu)

Kinh chao Ong/Ba!
Nhim danh gia chat luong bdi dudng cén bd, cong chire, vién chirc, ching toi
tién hanh liy v kién phan hdi ciia Ong/Ba vé cic noi dung lién quan dén chat
lwong khéa bdi dudng théng qua viée tra 101 cac cdu hdi trong phicu hdi dudi day.
Cac thong tin phan hdi ciia Ong/Ba s& gép phan tich cuc ning cao chat lwong boi
dudng can bg, céng chirc, vién chirc.
Ciu 1. Xin Ong/Ba cho biét mét s6 thong tin sau day:

1. Ho va tén:

2. Mi s6 céan b, cong chire, vién chuec:
3. Tén khéa bdi dudng:
4. Thoi gian t6 chie;

5. Pon vi t chirc:

6. Dia diém t6 chirc:

Cau 2. Duéi déy la cic tiéu chi danh gia lién quan dén chat lugng khéa boi
dudong ma Ong/Ba truc tiep tham gia hoc tap (hoac giang day). Ong/Ba hiy lua
chon mitc danh gia (con s0) trong thang danh gia ma minh thiy phui hop nhat vé

tirng tiéu chi danh gia, danh dau x hoiic v'vao 6 s6 do.

STT: ...................

Muc do danh gia
@ @ ® ® ®
Khong dat Dat Khé Tét RAt tot
TT Tiéu chi Mikrc d6 danh gia
N&i dung khoa boi dudng dap img nhu cau
p | eHne & cap g ol oo |0
cua hoc vién
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TT Tiéu chi Mirc do danh gia

Khoa hoc mang lai su thiét thuc, hitu ich ol @ ® ® o

cho hoc vién

H 1€n chu dong, tich cuc th 1a Ca
oc vien cha Aong: ic ccﬂ al‘i'l gla cac o | o o ® | o
hoat dong hoc tap cua khoa boi dudng

Cong tac giang day cua giang vién duoc

4 : , Ol | 0 | ® |06
chuan bi tét

5 |Khoa b1 dudng dwoc to chire bai ban, khoa olololels
hoc
Cac diéu kién phuc vu cho khoa bdi dudng

6 duoc Hoc vien Hanh chinh Quéc gla, co s¢ ol @ ® ® ®

dao tao, boi dudng, co s& dao tao, nghién

ctru dap tmg t6t

Ciéu 3. Nhiing y kién dong gop khac cia Ong/Ba dé nang cao chit lugng
khéa boi dudng

---------------------------------------------------------------------------------------------------------------------------------

XIN TRAN TRONG CAM ON SU HOP TAC CUA ONG/BA!
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BOI DUGNG CAN BQ, CONG CHUC, VIEN CHUC

Phu luc VIII

PHIEU PANH GIA HIEU QUA

(Kem theo Théng tu s6 03/2023/TT-BNV ngay 30 thang 4 ndam 2023

Kinh chiao Ong/Ba!

cua Bo truong Bé Noi vu)

STT:...................

Nhim danh gia chit luong bdi dudng can bd, cong chirc, vién chirc, chung toi

tién hanh lay vy kién phan h61 cia Ong/Ba vé cac né1 dung lién quan dén hiéu qua

boi dudng thong qua viée trd 101 cac cau hdi trong phiéu hdi dwdi diy. Cac thong

tin phan hoi cla f)nngé sé gop phiin tich cuc niang cao chit lugng boi dudng can

bd, cong chire, vién chirc.

Cau 1. Xin Ong/Ba cho biét mét s6 thong tin sau day:

1. Ho va tén:

2. M3 s6 can b0, cong chirc, vién chirc:

3. Tén khoa boi dudng:

4. Thoi gian t6 chue:

5. Pon vi td chire:

6. Dia diém tb chirc:

Ciu 2. Duéi dy la cac tiéu chi danh gia lién quan dén hiéu qua ctia khéa boi

dudnmg ma Ong/Ba truc tiép tham gia hoc tip (hoic Ong/Ba la thu truéng co

quan, don vi st dung can bg, cong chirc, vién chirc). Ong/Ba hay lua chon mirc

danh gia (con sfi) trong thang danh gia ma minh th?iy phu hop nhat vé tirng tiéu

chi danh gia, dinh diu X hoiic ¥'vao 6 so do.

Mirc dé danh gia
@ @ ® @ ®
Khéng dat Dat Kha Tot Rit tot
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TT Tiéu chi Miic db danh gia
Sau khi hoan thanh khéa bdi dudng, hiéu
1 | biét ctia hoc vién d6i véilinh vuc dihoctip | @ | @ | ©@ | ® | ®
duoc nang cao

Hoc vién sir dung k¥ ning duoc bdi dudng
vao trong cong viéc dat duoc tien bo

Thai do ctia hoc vién (d6i véi cong viée, do
a-1n 0 c:la f)c v1t3n( 01 vo% Acorfg viee,dong | ol ol g e | @
nghiép, cap trén) co chuyen bién tich cuc

4 Chét luong, hiéu qua thuc hién nhiém vu cia o | o ® ® |6

hoc vién duoc nidng 1én sau khi b1 dudng

Céu 3. Nhitng y Kién déong gop khac cia Ong/Ba dé nang cao hiéu qua
cuia khoa bdi dudong

XIN TRAN TRONG CAM ON SU HOP TAC CUA ONG/BA!
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Phu luc IX

BANG TONG HQP KET QUA PANH GIA
CHAT LUONG BOI DUONG CAN BO, CONG CHUC, VIEN CHUC
(Ban hanh kem theo Théng tu s6 03/2023/TT-BNV ngay 30 thang 4 ndm 2023

cua Bo truong Bo Noi vu)

BANG TONG HOP KET QUA PANHGIA..."

- Tén khoa bdi dudng:...

- Thoi gian t6 chire: tir ngdy ... thang... nim dén ngay .. thang... nim...

- Pon vi to chue:...

- P1a diém to chue:...

- Tong sb luot d6i twong duoc lay v kién:..2

Diém trung binh

TT Ndi dung, tiéu chi cia doi tuong
lay ¥ kién
Noi dung...
1 | Tiéuchil
2 | Tiéu chi2
3 | Tiéuchi3

PIEM TRUNG BINH CUA NOI DUNG PANH GIA

Ghi chu:
' Noi dung danh gié.
* Tinh cho timg doi twong duoc lay y kien.
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Phu luc X
QUY TRINH PANH GIA CHAT LUQNG
BOI DUGNG CAN BQ, CONG CHUC, VIEN CHUC
(Ban hanh kém theo Théng tw s6 03/2023/TT-BNV ngay 30 thang 4 ndm 2023
cua Bo truong Bo Noi vu)

Pon vi dugce giao thuc hién danh gia:

1. T4 chirc danh gia vao budi hoc cudi cliing trude khi két thic khoa bdi dudng.

2. Lap danh sach d6i twong tham gia danh gia chat luong boi dudng can bd,
cong churc, vién chirc; chuan bi phiéu danh gia va danh so thir tu phiéu.

3. Phé bién cho ddi twong duoc thu thap ¥ kién vé muc dich, ndi dung danh gia
va cach thirc tra o1 (mo1 tiéu chi chi chon mo6t phuong an).

4. Thu phiéu danh gia va kiém tra thong tin cdc cu tra 101 trén phiéu dé bao
dam cac tiéu chi déu co cau tra lo1.

5. Tap hop toan bd phiéu, chuyén phiéu dén bd phan xi Iy phiéu ctia don vi.

6. Tap hop cac phiéu danh gia, sip xép lai cac phiéu theo s6 thir tu.

7. Tuy theo diéu kién cu thé, cac co quan, don vi st dung cong cu phu hop dé
tong hop, phan tich s6 11éu va hoan thanh bang tong hop két qua danh gia theo quy
dinh ta1 Phu luc IX ban hanh kem theo Thong tu nay.

8. Giri bao cao danh gia va bang tong hop két qua danh gia té1 ngudi dimg dau
co quan, t6 chirc chu tri thuc hién danh gia.
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